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Address of the applicant 
Date 
Human Resource Department
NBC Universal Inc. 
5555555-456656
New York- USA 

Dear Ms Terrence, 
In my pursuit of a new and creative endeavour, I was excited to learn of the available opportunity at your organization.  Mr Andrews, a former employee at your organization in the marketing department informed me of this new opening and suggested that my skills and experiences would be an ideal match for this position. 
As an ambitious and progressive professional youth with a significant amount of experience, I believe I can bring valuable contributions to this position as a social media coordinator. Even though I have limited experience in this field, engaging in this position would be a huge development in my career as I move into the future. 
The job listing indicates the organization is looking for a candidate with entry skills with attention to detail. For over a year now, I have successfully engaged in social media marketing and have since earned meticulous recommendations from reputable companies in Mexico. 
Given my ability to effectively perform administrative tasks and analyze social media performance with great attention to detail, I believe I am an ideal match for this position, in addition to a bachelor’s degree which is a key requirement. 
I would love to be accorded the opportunity to bring my skills as a socially driven individual to this organization. For your perusal, I have attached my resume and I look forward to speaking with you about this new position. 
Thank you 
Sincerely 
Sign 
Name of applicant 










Active website: https://sjobs.brassring.com/TGnewUI/Search/home/HomeWithPreLoad?PageType=JobDetails&partnerid=25354&siteid=5108&jobId=545392&codes=LinkedIn#jobDetails=545392_5108
Listed on linked In: https://www.linkedin.com/jobs/view/social-media-coordinator-at-nbcuniversal-2706601158?refId=UtGLoH3g5F9tdMaHQeaUvA%3D%3D&trackingId=nFq%2BgP4mxWQ4kYwM4rning%3D%3D&position=2&pageNum=0&trk=public_jobs_jserp-result_search-card

